AOMUHUCTPALINA CYXOBY3MMCKOIO PAIOHA
KPACHOAPCKOI'O KPAA

NMOCTAHOBJIEHUE
09.11.2016 c. Cyxobyaumckoe Ne 368-n

OO0 yTBEPXOEHUN aOMUHUCTPATUBHOIO PerfiaMeHTa NpeaocTaBneHns MyHULMNanbHoW
ycnyru no npMemMy LOKYMEHTOB, a TakkKe Bbl4adn pelleHuin o nepesoge unm ob oTkase
B MEepeBOAE XWIOro MOMELLEHMS B HEXWNOE WU HEXMIOro MOMELLEeHUs B Xunoe
nomeLleHne Ha Tepputopum Cyxoby3nmckoro panoHa

B uensx peanusaumm nOAHOMOYMIA, NPELOCTABIIEHHbLIX OpraHam MECTHOro
camoynpaBfieHMs  XUMULWHbIM  3aKkoHogaTenbcTBoM  Poccuiickon — degepauumn,
pykoBOACTBYyACb CT.CT. 22, 23 >XwunuwHoro kogekca Poccunckon Pegepaumu,
depnepanbHbIM 3akoHOM oT 27.07.2010 Ne 210-9®3 « O6 opraHusauumn npeaoctasneHns
rocy4apCTBEHHbIX W  MyHUUMNanbHbIX ycnyr», YctaBom Cyxoby3MMCcKOro paioHa,
MOCTAHOBNAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernamMeHT npeaocTaBneHna MyHUUmMnansHom
ycnyru no npuemMy AOKYMEHTOB, a Takke Bbl4auu peLleHuin o nepesoge nnu ob oTkase
B MEPEBOLE XWMOrO0 MOMELLEHUA B HEXWUIIOE WM HEXMWMOrOo MOMELLEHUA B Xunoe
nometieHne Ha Tepputopun CyxoBy3mMCKOro paioHa CornacHo NPUOXEHUIO.

2. MpusHaTb  yTpaTMBLLUMM  CWUNly  NOCTaAHOBMIEHME  agMUHUCTpaUUN
Cyxobysumckoro panoHa «OO0 yTBepXAeHUNM aaAMUHUCTPATUBHOIO pernameHTa
NpeaoCTaBNeHNa MyHUUUNANbHOW YCNyru nNo npuemy AOKYMEHTOB, a TakkKe Bblgaudu
pelleHuin o nepesoge unu ob oTkase B NepeBoe XUMOoro NOMeELLEeHUs B HEXNNoe unu
HEXMMOro NOMELLIEHNS B XXUITOE MOMELLEHNE HA TEPPUTOPUN

Cyxobyaumckoro parnoHa» ot 09.03.2011 Ne 67-n.

3. KoHTpomnb 3a WCNOMHEHMEM HACTOALLEro MNOCTAHOBMEHUS BO3MNOXWUTb Ha
3aMecTUTeNnsa rnaBbl panoHa no obecneyvyeHuo xusHepeaTenbHocTu panoHa A.B.
M'mnbgepmaHa.

4. [NocTaHOBMNEHNE NOANEXNT pasMeLLeHnto B cetn MIHTepHeT Ha odumumnanbHOM
cavite CyxobysmmMmcKoro parioHa.

5. [locTaHoBneHne BCTynaeT B CWy B [AEHb, Crnegywwuin 3a AOHEM ero
oduLmanbHOro onybrmkoBaHus.

'maBa paiioHa B.IM. Bnincko



YTBEpXOEH:

MNocTtaHoBNEHMEM agMUHUCTPaLUK
Cyxobysnmckoro panoHa

ot 09.11.2016 Ne 368-n

AOMUHUCTPATUBHbIA PEMMMAMEHT
no nNpuemy OOKYMEHTOB, a TakKkKe Bblgaye pelleHuMin O nepeBofe unn ob oTkase B
NEPEBOAE >XUIOTO MOMELLUEHMSI B HEXMUIIOE WM HEXWNIOro MOMELUEHUS B XXWroe
nomeLleHne Ha Tepputopum Cyxoby3nmckoro parnoHa

1. OBLWME MNMONOXEHUA

1.1. HacTtoawun AOMUHUCTPATUBHBIN pernameHT npegocTaBneHuns
MYHUUMNANbLHOMW YCRyrn Mo nNpuMemMy [OOKYMEHTOB, a TakKke Bbldaun peLUeHnin o
nepesoae unu ob oTkase B NepeBoe XXWUMOro NMOMELLEHNS B HEXUNOE UM HEXUNOro
noMeLLeHNs B Xunoe nomelleHne Ha Tepputopumn Cyxobysmmckoro parnioHa (ganee —
PernameHT) paspabotaH B UenaxX MNOBbIWEHUA KavyecTBa MpefoCTaBneHns u
AOCTYNHOCTU  MyHMUMNANbLHOM  yCcnyru, co3gaHust KOMCOPTHbIX YCrnoBuin  Ans
YYaCTHWKOB OTHOLLEHMI, BO3HUKAOLMX NPU NPefoCcTaBleHMn MyHULMNANbHOM YCNyru,
n onpegenseTr CpPOKM UM NOCNefoBaTeNbHOCTb AENUCTBUA  (aAMUHUCTPATUBHbLIX
npoueayp) Npu OCyLLECTBMEHUM MOMHOMOYMIA MO NPefoCTaBNEHUID MYHULMUNANbHON
ycnyru.

1.2. lpaBoBbIMM OCHOBAHUSAMWU AN NPEefoCTaBfEHUs MyHUUMNANbHON YCryru
ABMAKOTCA:

KoHcTutyums Poccuinckon degepaunn;

YKunuwHeln kogekc Poccuiickon depepauunu;

‘papocTpouTenbHbln Kogekc Poccuickon depepaumn;

3emenbHbI kogeke Poccuiickon Pepepauunu;

depepanbHbin - 3akoH  oT  27.07.2010 N 210-&3 "O6 opraHusauuu
npenocTaBneHns rocyfapCTBEHHbIX U MyHULMNANbHbIX yCryr";

depepanbHbin  3akoH oT 06.10.2003 N 131-®3 "O6 o06wmux npuHUMNax
opraHmMsauum MectHoro camoynpasneHnus B Poccuiickon ®egepauumn’;

®epepanbHbin 3akoH oT 25.06.2002 N 73-®3 "O6 ob6bekTax KyrnbTypHOro
Hacnegna";

®epepanbHbii 3akoH oT 09.02.2009 N 8-®3 "O6 obecneveHun poctyna K
NHoOpMaUUN O [AeATEeNbHOCTU FOCYA4AapPCTBEHHbIX OPraHOB W OpraHoB MECTHOro
camoynpasneHums";

lMocTaHoBsneHune lpaButensctea Poccuiickon ®epepaumm ot 28.01.2006 N 47
"O6 yTtBepxaeHun [lonoXeHns O NPU3HAHUN MNOMELLEHUSA XWMbIM MOMELLEHNEM,
XWNOro noMEeLUEHNS HEenpurogHbiM AnNs MPOXUBAHUMA U MHOFOKBApTMPHOro goma
aBapuirHbIM 1 NognexawumM CHOCY U peKoHCTpyKunn'®;

lMocTaHoBsneHune lMpasutensctea Poccuitickon depepaumm ot 10.08.2005 N 502
"O6 yTBepxaeHMnM opMbl yBEAOMIIEHUA O nepeBofe (0TKase B NepeBOAE) KUIOro
(HEeXXUnoro) NoMeLleHUs B HEXMnoe (Kunoe) nomeLleHune";

1.3. 3aaBneHne MoxeT ObITb NOAAHO Yepe3 MHOTOYHKUMOHANbHbIN LEHTP (Npu
HanM4Ynum Ha TeppUTOPUN panoHa).

1.4. 3asBneHne MoxeT ObITb NO4AHO B 3NIEKTPOHHOW DOPME C UCMNOJIb30BAHNEM
€ANHOro nopTana rocyaapCTBEHHbIX U MyHULMMNANbHbIX YCAYT.

2. CTAHOAPT NPELOCTABNEHUA MYHULUUNANBHOW YCIYTA



2.1. HanmeHoBaHWe MyHMUMMANbHOW YyCMyru: rno npuemy OOKYMEHTOB, a Takxke
Bblayn pelleHnin o nepesode unu ob oTKase B NepeBofe >XUIOro NOMEeLLEHUS B
HEXWNOE WM  HEXMWIIOro MNOMELLEHUA B XKWMOEe TMOMELLUeHWe Ha Tepputopum
Cyxoby3nmckoro panoHa.

2.2. [lpepoctaBneHne MyHUUMNANbLHON YCIyrM OCYLWEeCTBRASeTCAa OTAeNnoM
apxXuUTEKTYypbl U rpagocTpouTenscTBa agMmuHncTpauum CyxobysmmMcKkoro panoHa (ganee
- OAIN) 6ecnnartHo.

2.3. Hbopmaums 0 MecTe HaxoxaeHus, rpaduke paboTbl, HOMepax TenedoHoB
OAI, agpecax aneKkTpoOHHON NoYThbl M odpuumanbHoro canta Cyxoby3nmckoro pamoHa:

MecTtoHaxoxaeHue: Cyxobysumckuii  painioH, c¢. Cyxobysummckoe, yn.
Komcomonbckas, 44.

MoutoBbin agpec: 663040, CyxoOyaumckuin panoH, c. Cyxobysmmckoe, yn.
Komcomonbckas, 44.

ONeKTPOoHHLIN agpec: adm35@krasmail.ru

Agpec odumumanbHoro canta B cetn MHTepHeT www. suhobuzimo.ru

padhmk paboThl: exeaHeBHO, kKpoMme cybboThl M BockpeceHbs, ¢ 8.00 go 16.00,
nepepbis ¢ 12.00 go 13.00.

[Mpuem 3asBneHuin 1 Bblgava paspeLleHnin ocyLecTBnaeTca cneuMannucTom: B
paboumne gHu ¢ 8.00 go 16.00, nepepsbiB ¢ 12.00 go 13.00.

Homep TenedoHa ncnonHutens myHuuunansHomn yenyru: 8(39199) 2-25-58.

Mopsgok nonyyeHna nHdopmaumm 3aasutensiMmm nNo Bonpocam npefoctaBreHuns
MYHMLMMNANbHON YCNYru.

MonHbIn  TekCT  AOMMHUCTPATUBHOrO  pernameHTa  pasMmellaeTcs  Ha
odumumansHoM canTe B ceTn MIHTepHeT no agpecy: www. suhobuzimo.ru.

2.4. TlonyyatensaMyM MyHULMNANbHOW YCNyrM SBRSAIOTCA  CODCTBEHHMKU
nepeBoAMMOro NOMeLLEeHUs U YNoNHOMOYEHHbIE MY NUua (aanee - 3aasBuTennu).

2.5. Pe3ynbTaToM npefocTaBrneHnss MyHUUunanbHOmW ycryru siBfseTcs:

- nocTtaHoBneHne aagmuHuctpaumm Cyxoby3uMcKoro panoHa O nepeBoae
NOMeLLEHNS;

- pelweHne agmuHucTpauumn Cyxobysmmckoro paioHa ob oTkase B nepesoje
NOMeLLEHNS.

2.6. Cpok npeaocTaBneHna MyHUUunanbHOM yCnyriu:

- peweHne o nepesofe unu o6 oTkase B NepeBoe NoMeLLeHNs MPMHMMAETCA No
pesynbTaTaM pacCMOTPEHUSA COOTBETCTBYHOLLEro 3asBNeHUs U UHbIX NpeacTaBfeHHbIX
OOKYMEHTOB MCMNOMHUTENEM B COOTBETCTBUM C MYHKTOM 2.7 B CPOK He Bonee copoka
NATU OHEN.

B cnyyae npegcraBneHus saasutenem gokymeHToB yepe3 MOLL cpok npuHaTus
peweHns o nepesode unu ob oTkase B nepesofe MOMELUEHUS UCYMCNAETCA CO OHA
nepegayn MOL| Takux LOKyMeHTOB B agMuHucTpaunio CyxobysmmcKkoro pamoHa.

Cpok npepocTaBneHna MyHUUMNanbHOW ycnyrm no npasunam cT. 191
'paxxgaHckoro kogekca PO HaunHaeT MCHUCNATLCA CO CriedyloLwero AHa nocne npyema
3aaBneHnsa. Ecnu nocnegHuin feHb cpoka npefocTaBneHus MyHULMUMNanbHOW YCnyru
NpUXoauTCA Ha Hepabounii NpasaHNYHbIA U BbIXOAHOW O€Hb, AHEM OKOHYaHUA cpoka
WCNOMHEHUA MyHUUUNANbHOW YCNyrm cyUTaetTca Onwkamwmim cnegyowmi 3a HUM
pabounin AeHb.

2.7. lns nepesofa XWnoro NoMeLLEeHNs B HEXMUITOE UM HEXUNOro NnomMeLleHns B
Xnnoe CcOOBCTBEHHUK MOMELLUEHMA WAW YNOSTHOMOYEHHOE MM NUUO npeacTaBnseT
HenocpeAcTBeHHO B agMuHuctpauuio Cyxobysmmckoro paioHa nubo B MOL
OOKYMEHTbI, HeobxoaMMble ANA NpeaoCTaBNeHNa MyHULMNANbHOW YCyru:

a) 3asBneHne o nepesoje NOMELLEHUS COrfacHO NPUIOXeHuto 1 K HacTosALemy
PernameHTy;



6) npaBoycTaHaBnMBawLMe [OKYMEHTbl Ha NEpPeBOAMMOE MOMELLEeHNE
(MOANWHHWKM UNK 3acBUAEeTENbCTBOBaHHbLIE B HOTapuanbHOM Nopsake Konuu);

B) NnaH NepeBOAMMOro NOMELLEHNA C ero TEXHUYECKUM OnucaHuMeM (B crnydae,
ecnn nepeBoAMMOE MNOMELLEHME HABNAETCA XWMbIM, - TEXHWYECKUWA MacnopT Takoro
nomMmeLleHmns);

r) NO3TaXHbIN NnaH 4oma, B KOTOPOM HaxoAUTCA NepeBOANMOE NOMELLEHNE;

A) NOArOTOBMEHHBLIN U OMOPMIEHHbLIN B YCTAHOBMIEHHOM MopsagKke MpoekT
nepeycTponcTsa 1 (Mnv) nepennaHupoBKA NepeBoAMMOro nomeLleHus (B cnyvae, ecnu
nepeycTponcTso U  (Mnn) nepennaHupoBka TpebytoTca ana  obecnedeHus
NCNoNb30BaHMA TaKoro NOMELLEHMSA B KaYeCTBE XKUITOro NI HEXMMOro NOMELLEHMS).

WcnonHutenb He Bnpase TpeboBaTb NpeacTtaBneHne apyrux 4OKYMEHTOB Kpome
OOKYMEHTOB, YCTAHOBMEHHbIX HACTOALUMM NYHKTOM. 3asBUTENIO BblAaeTca pacnucka B
nofnyyYeHnn [OKYMEHTOB C YKasaHMeM WX nepedHs W [atbl WX  MNoflyYyeHus
NCnonHUTENEM.

2.8. ADMMHMUCTpaUna camMOoCTOATENBHO 3anpaluvMBaeT AOKYMEHTbI, yKa3aHHbIE B
abs3auax TpeTbeM (ecnv npaBo Ha NepeBogMMOE MOMELLEeHVE 3aperncTpupoBaHo B
EovHoM rocypapCTBEHHOM peecTpe MpaB Ha HeaBMKUMOE MMYLLECTBO W CAENOK C
HUM), YeTBEpPTOM, NATOM MyHKTa 2.7. HacToawero AQMUHUCTPATUBHOIO perfnamMeHTa, B
opraHe, B pPacCnoOpPs>KEHUN KOTOPOro HaxoAATCA COOTBETCTBYHOLUME [OKYMEHTbI, B
crnyyae, ecnu 3asBuTENb He NpeacTaBun YKasaHHble OOKYMEHTbl MO CODCTBEHHOM
nHUYnaTunBe.

2.9. 3anpewyeHo TpeboBaTb OT 3a9BUTENS:

- NpeAcTaBneHna AOKYMEHTOB M MHOPMAaLMM UMW OCYLLECTBMNEHUS AEUCTBUN,
npeacTaBneHne unu ocyLUeCTBMNEHNE KOTOPbIX He npegyCMOTPEeHO HOpMaTUBHbIMU
NPaBOBbIMW aKTaMW, PerynupylolwmMMn OTHOLUEHWS, BO3HUKAKOLME B CBA3U C
npefocTaBneHnemM MyHUUUNAnNbLHOM YCnyru;

- NpeacTaBneHus [OKYMEHTOB M MHAOPMaLMM, KOTOpble B COOTBETCTBUM C
HOpMaTUBHbIMW MpaBoBbiMW akTamu Poccuiickon ®degepauun, HopMaTUBHLIMU
npaBoBbIMM akTamu cybbektoB Poccuitickon Pegepaumm u  MyHUUUNANbHLIMU
NPaBOBbIMW aKTaMW HaXOAATCA B PaCNoOpsXKEHUW TroCyQapCTBEHHbIX OpraHos,
NPeaoCTaBNAOWNX FOCYQAPCTBEHHYKO YCNYry, WHbIX T[OCY4apCTBEHHbIX OpPraHos,
OpraHoB MECTHOro camoyrnpasrfieHus 1 (UnvM) NoABEAOMCTBEHHbIX FOCYyAapCTBEHHbLIM
opraHam W oOpraHaMm MeCTHOrO CaMOynpaBfeHUss OpraHu3auuin, y4acTByHOLUX B
NpefoCTaBNeHUN roCyfapCTBEHHbIX WAW MyHUUMNAnbHbIX YCNYr, 3a WCKNIOYEeHUEM
OOKYMEHTOB, yKa3aHHbIX B yactu 6 ctaten 7 ®egepansHoro 3akoHa oT 27.07.2010 Ne
210-903 «O6 opraHusauum npenocTaBreHUs FOCYAAPCTBEHHbIX U MyHULMNANbHbIX
ycnyr».

OCYLLIeCTBMNEHNS AEWCTBUA, B TOM YUCMe CcornacoBaHUn, HeobxoAumblxX AOnA
NOfy4YeHNss MyHUUMNAnbHbIX YCAyr W CBA3aHHbIX C oOOpaweHnem B  UHble
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBneHus, opraHusauuu, 3a
NCKINOYEHNEM NOMYYEHUSA YCIYT, BKIMOYEHHbIX B NEPeYH!, yKasaHHble B YacTu 1 ctatbu
9 OepepanbHoro 3akoHa Ne 210-®3, M nonyyvyeHMss OOKYMEHTOB M WHGOpMauuu,
npefocTaBnseMbIX B pe3ynbTaTe NpeaoCTaBeHns Takmx yCnyr.

2.10. OcHoBaHuA Ona oTkasa B npuemMe [OKYMEHTOB ANS NpefocTaBreHus
MYHMLMNANbHON YCNYTIX :

- nogava 3asBneHnsa HeynoHOMOYEHHbIM NIULOM;

- TEKCT LOKYMEeHTa HanucaH HepasbopumBo, 6e3 ykasaHua amunum, UMeHW,
oTyecTBa (U3NYECKOro nuua, agpeca ero peructpauuun; B AOKYMEHTaX WMerTCs
NOAYNCTKM, NOAMMNCKMN, 3a4EPKHYTbIE CIOBa U MHblE HE OTOBOPEHHbIE NCNPAaBIEHNS.

2.11. OcHoBaHMAMM ANA OTKasa B NpefocTaBfiEHUM MYHULMNANbLHOW YCNyru
ABNAOTCA:



1) HenpeacTaBneHns onpeneneHHbIX NyHKTOM 2.7 LOKYMEHTOB, 0693aHHOCTb MO
npeacTaBNeHNIo KOTOPbIX BO3OXEHA Ha 3aABUTENS;

2) nocTynfneHuss B OpraH, OCYLUeCTBNAKLWMA NepeBos MOMELLEeHNn, oTBeTa
opraHa rocyfapCTBEHHOW BRacTW, oOpraHa MecTHOro camoynpasneHus nunbo
NoABEAOMCTBEHHON OpraHy rocyAapCTBEHHOW BRacTU WM OpraHy MECTHOro
camoynpasfeHnsa opraHn3auun Ha MexseOMCTBEHHbIN 3anpoc, CBUAETENLCTBYIOLLErO
00 OoTCyTCTBMM OOKYMEHTa U (Mnn) nHpopmaumm, HeobxoauMbIX NS NEPEBOAA XKMUIOro
NMOMELLEHNS B HEXMIOE NOMELLIEHNE UM HEXNIOTO NMOMELLEHNS B XXUIOe NOMELLEHME B
COOTBETCTBUM C MYHKTOM 2.7, €Cnv COOTBETCTBYIOLUNA OOKYMEHT He npencraBrieH
3asBuTenem no cobcTBeHHon wHuumatmee. OTka3 B nepeBode MOMELUEHUS no
yKa3aHHOMY OCHOBAaHUWIO [JOMNyckaeTcs B Clyyae, ecnu opraH, OCYLIEeCTBASLWNiA
nepeBo MOMELLEHMI, NOcne MOMyYeHUsa yKasaHHOro OTBeTa yBeJOMWN 3asBUTens o
nofny4YeHnn Takoro OTBETa, MPEANOoXUn 3adABUTEN0 MPeAcTaBUTb OOKYMEHT M (Unu)
WHpopmauuio, Heobxoaumble ANA nNepeBoda >KUIMOro MOMELLUEHUS B HEXWroe
NOMELLEHNE WU HEXMUIIOro MOMELLEHMA B >KUMOE MOMELLEHNe B COOTBETCTBUM C
MYHKTOM 2.7, U He Nonyyun OT 3asBUTENA Takne AOKYMEHT u (unu) nHdopmauuio B
TeyeHne naTHaguaTy paboyunx gHen Co OHA HanpaBreHns yBegOMIEHNS;

3) npeacTaBneHnss AOKYMEHTOB B HEHaAexallnin opran;

4) HecobnogeHns NpeayCMOTPEHHbIX cTaTbein 22 XKNNULHOro Kogekca ycrnosui
nepesoaa NoOMeLLEeHus;

5) HECOOTBETCTBUA MPOEKTa NepeycTponcTea M (MnNun) nepennaHnpoBKU XMUMOro
nomeLleHns TpeboBaHNAM 3akoHo4AaTENbCTBA.

PeweHne o6 oTkase B nepeBoge NOMELLEHUA AOMKHO COAepXKaTb OCHOBaHUSA
OoTKasa C obA3aTeNnbHOW CCbINIKOW Ha HapyleHus, npegycMOTPEHHble HacTOALUM
MYHKTOM.

PeweHne o6 oTkase B nepesoge NOMELUEHUSA BblAAETCA UMM HanpasnseTcs
3aABUTENIO HE NO3aHee YeM vyepes Tpy pabouunx AHS CO OHA NPUHATUS Takoro peLleHus
N MOXeET ObITb 06XanoBaHO 3aaBuTenem B cyaebHoM nopsagke.

He sBnseTcsa ocHoBaHMEM [nis OTKa3a B NpefoCTaBfieHMM rocygapCTBEHHOWN
ycrnyrn HenpeacTaBneHne 3asBuTeENneM [OOKYMEHTOB, YKa3aHHbIX B ab3auax TpeTbewm,
4YeTBEPTOM, NATOM MyHKTa 2.7. HacTosALero ADMUHUCTPATMBHOIO pernamMeHTa.

2.12. lNpepoctaBneHne MyHULMNanbHOW ycnyru ocyllecTtensaeTcs 6ecnnaTtHo.

2.13. Bpems oxupaHus 3assuTenemMm npuema Ans cgadm unum nonyyeHus
OOKYMEHTOB, NonyyYeHWss  KOHCynbTauMM  NO  BOMpocam  npefocTaBneHus
MYHMLMNANbHOW YCNyru He AOMKHO npeBbiwaTtbh 30 MUHYT.

2.14. Cpok perucrtpaunm 3asBneHns o npefoctaBneHnn MyHUUUNanbLHoOmW ycnyru
He OOJIKEH npeBbllaTb OAHOM0 AHS.

2.15. lMpogomkuTensLHOCTL NpuemMa y cneuvanucTa, OCyLecTBNALWEro npuem
OOKYMEHTOB, He A0SKHA nNpeBbiwaTe 20 MUHYT.

2.16. [MonyyeHne  KoHcCynbTauuMi  NO  npouenype  NpefocTtaBneHus
MYHMLMNANbHON YCNYrn MOXeT OCYLLECTBNATLCA creayioLwmumm cnocobamum:

- NocpencTBOM NMNYHOro obpaLleHns;

- obpaLleHns no TenedoHy;

- NocpeacTBOM MUCbMEHHbLIX ODpaLLeHunin No noyTe;

- NOCpeacTBOM oBpaLLEHNIA MO ANIEKTPOHHON NoYTE.

2.17. OCHOBHbIMM TPEOOBAHNAMMU K KOHCYNbTaLUN 3a8BUTENEN ABNAOTCA:

- aKTyanbHOCTb;

- CBOEBPEMEHHOCTb;

- YeTKOCTb B U3NOXEHUN MaTepuana;

- MOMIHOTA KOHCYNbTUPOBaHMS,

- HarNagHoOCTb hopM nNogayvn maTepuana,

- yAobCcTBO 1 AOCTYNHOCTb.



2.18. OTBET Ha NNCbMEHHbLIE obpalleHns 1 obpalleHmst MO ANEKTPOHHOW MoYTe
JaeTcsa B NPOCTOW, YETKON U MOHATHOM bopme C ykasaHuem cdamunum n NHULNANOoB.,
HOMepa TenedgoHa cneuManucTa oTAena, UCMOMHUBLLErO OTBET Ha obpaweHue. OTBeT
Ha nucbMeHHoe obpalleHne nognucbiBaeTca rnaBol panoHa nubo nuuom, ero
3ameLLaoLmm.

2.19. TpeboBaHna kK MmecTam NpeaoCcTaBEHNs MyHULMNANbHON YCIyTri:

2.20.1. 3pgaHne ucnonHUTeNns MyHUUUNAanNbHOW yCryrn AOSMKHO pacnonaraTtbCs ¢
y4eToM neLwlexogHon AOCTYNHOCTM ANA 3asBUTENen OT OCTaHOBOK OOLLEeCTBEHHOro
TpaHcnopTa.

2.20.2. Ha Tepputopun, npuneratoen K 3gaHuo UCNOSTHATENSA MyHMLMNANbHON
ycnyrn, obopyaytoTca MecTa Ans NapKOBKWM aBTOTPAHCMOPTHbLIX CPeACTB, B TOM Yucrne
NapKOBKM ANA cneumnanbHbIX TPAaHCNOPTHLIX CPEeACTB MHBANUAOB;

ObecneunBaeTca 6OecnpensaTCTBEHHbIN [OCTYyN K MecTam npefoCcTaBneHns
MyHMUMNANbHON YCNyrn Ana ManomobunbHbIX rpynn rpaxgaH (Bxogbl B NOMeLleHUs
obopyayloTca naHgycamu, paclUMPEeHHbIMU NPOXoAamu, MO3BoNAWMMKU obecneynTb
DecnpenaTCTBEHHbIA JOCTYN MarnomMoOunbHLIX FPynn rpaxgaH, BKMYas WMHBanNuaos,
NCNONb3YIOLWNX Kpecna-KonAckn n cobak-npoBOgHUKOB);

2.20.3. Bxog B 3gmaHne odopmnsaeTca Tabnuykon, uHOpMUpYyoWen o
HaMMeHOBaHUM OpraHa, NPeaoCTaBnALLEro MyHULMNanbHY YCryry.

2.20.4. MecTta MH(opmMMpoBaHNSA 3adBUTENEN O npouenype npenocTaBneHus
MYHMUMNANbHON YCNyru, 3anofiHEHWsT HeoBXOoAUMbIX [OOKYMEHTOB, OXWAAHMA ANS
cAayv N nonyyeHus OOKYMEHTOB [AOJSDKHbI COOTBETCTBOBATb KOMMOPTHLIM YCIOBUAM
ANA 3aaBuTenen 1 oNTUMarnbHbIM YCNOBUAM As paboThbl cneymanmcToB.

Mecta wuHdopmMupoBaHNSA © oxugaHua obopyayTca UHGPOPMaLNOHHBIMU
CTEHAaMW, CTYNbAMU U CTONaMMU.

2.20.5. B 3gaHuMm MCNOMHMTENA MyHMUMNANbHOW YCNyru OpraHM3ylTCs
nomewieHns (kabuHetbl) ana npuvema 3asButenen. KabuHeTbl [omkHbl  ObiTb
obopyaoBaHbl WH(OPMAUNOHHBIMW Tabnuykamum C YykasaHMem Homepa KabuHeTa,
damMmnnn, UMeHW, OTYeCTBa M AOSHDKHOCTM Crneumnanucta, OCyLEeCTBSAIOWEro npuem,
BPEMEHN npuema noceTutenen.

Kaxxgpoe paboyee MmecTo cneuvmanuctoB [JOMKHO ObiTb  0obopyagoBaHo
nepcoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbIO JdocTyna K HeobxoguMbiM
NHpopMaLNOHHBbIM Ba3amM AaHHbIX, U1 OPraHM3aLMOHHON TEXHUKE.

2.21. lNokasatenun OCTYNHOCTU N Ka4YeCcTBa MyHULMNANbHOW YCNYTIW:

- BO3MOXHOCTb MonyvyeHus GecnnaTtHO 3asBUTENEM MOMHOM W AOCTOBEPHOW
WHpopmauumn o nopsiake npefocTaBneHus MyHUUMUNanbHOWM YCNyru, B TOM 4ucre B
3NEKTPOHHOMN hopme;

- ucnosHeHue obpalleHns B YCTaHOBMEHHbIE CPOKM;

- cobntogeHne nopsiaka BbINOIHEHUS aAMUHUCTPATUBHBIX Npoueayp.

2.22. WHble TpeboBaHuA, B TOM 4uUcne yduTbiBalolWmMe OCODEHHOCTU
NPefoCTaBNeHNA MyHUUMNAnbHbIX YCRyr B  MHOrOMYHKUMOHAmMbHbLIX LUEeHTpax W
0COBEHHOCTN NpeAoCcTaBNEeHN MyHULMNANbHbLIX YCYr B SNIEKTPOHHOW hopMme.

3. COCTAB, TOCJIEQOBATEJIBHOCTb W CPOKW BbINMOJIHEHNA
AOMUHUCTPATUBHBIX  MPOUEAYP, TPEBOBAHUA K TMNOPAOKY UX
BbINONMHEHNA, OCOBEHHOCTW UX BbIMONHEHUA B 3NIEKTPOHHOW ®OPME U
MoLl

3.1. lNpepoctaBneHne MyHUUUNANbLHOW ycnyrn BkMwo4vaeT B ceba BbINOMHEHME
cneayrLwmnx agMUHUCTPaTMBHBIX npouenyp (bnok-cxema - npunoxeHune N 2):

- NpMeM, perucTpauns 3asBreHnUs N NPUOXEHHbIX JOKYMEHTOB OT 3asBUTENS,
HanpaeneHnne pokymeHtoB B OAl agmumHuctpauun CyxobysMmckoro parvioHa Aans
npefocTaBneHnsa MyHMUMNanbHON yCcnyru;



- MOAroTOBKa W Bblgada MOCTAHOBMEHMA O nepesoge nubo yesegomneHusa ob
oTKase B NpefocTaBreHMm MyHuuyunansHom yenyrm (npunoxenue N 4).

3.2. Tlpuem un perncTpaums 3asBneHUa U NPUMNOXEHHbIX AOKYMEHTOB (danee -
OOKYMEHTOB) O nepesofe.

3.2.1. OcHOBaHMEM pfna Ha4vana MWCMNOJSIHEHUS [OaHHOW aAMUHUCTPATMBHOM
npouenypbl ABnfetTca obpalwieHne nonyvatens  MyHMUMnanbHOW  ycnyru B
agMuHucTpaumio CyxoBy3mMmMcKoro paoHa ¢ 3asiBfieHUeM o nepeBoje.

3.2.2. Cneuuwanuct OAIl agmuHuctpauum  CyxoByaummckoro  panoHa,
OTBETCTBEHHbI 3@  BbINOMIHEHME  AAHHOW  agMWHUCTPATUBHOW  npouenypsbl,
OCyLLleCTBNAET NPOBEPKY NpPeACTaBfeHHbIX noslydyaTeneMm MyHUUUNanbsHOW YCnyru
OOKYMEHTOB:

- ycTaHaBnuBaeT npeameT obpalleHus;

- yCTaHaBnuBaeT MWYHOCTb 3aABUTENS, B TOM YUCME MNPOBEPSAET LOKYMEHT,
yOOCTOBEPAOLWNA NNYHOCTb, MNPOBEPSET MNOSIHOMOYUA 3afABUTENSA, B TOM 4ucne
NOMIHOMOYNS NPEeACTaBUTENS AEWCTBOBATb OT MMEHN COOCTBEHHUKA,;

- npoBepseT HanuMune BCeX HeobXoAUMbIX [OOKYMEHTOB, WUCXOAs U3
COOTBETCTBYIOLLErO MNepeyHs [OOKYMEHTOB, MpeACTaBMeHHbIX A1 pacCMOTpPeHUs
BOMpoca O nepesofe NoMeLLEHUS;

- nposepseT npeacTaBfeHHble [OOKYMEHTbl Ha COOTBETCTBME CRefyloLmnm
TpeboBaHUAM:

- Npunaraemble K 3asBfEeHNI0 JOKYMEHTbI B YCTAHOBSIEHHbIX 3aKOHOA4ATENBbCTBOM
crny4vasix yaoCTOBEpEeHbl, CKpensieHbl nevyaTtaMu, UMeT Hagnexalue nognnucu CTopoH
UNn onpefeneHHbIX 3aKoHoAaTENbCTBOM OOMKHOCTHbIX L,

- TEKCTbl JOKYMEHTOB HanucaHbl pa3dbopynmBo, HaMMEHOBaHUA PUANYECKUX NnLY
0e3 cokpalleHus, C ykasaHNeM UX MECT HaXOXAEHWS,

- hamunnn, UMeHa N oT4yecTBa (pu3mMyeckux nuu, agpeca ux MecT XUTenbcTea
HanucaHbl NOMHOCTLIO;

- B [JOKyMeHTax HeT noA4YUCTOK, MPUMMUCOK, 3a4YEPKHYTbIX CMOB M MWHbIX HE
OFOBOPEHHbIX B HWX WUCMpPaBfEeHUN, [OKYMEHTbl He WCMOSIHEHbl KapaHZaLloM,
OOKYMEHTbI HE WMEIT Cepbe3HbIX MOBPEXAEHWW, Hanuyne KOTOpblIX He no3sonsaet
OAHO3HA4YHO UCTOMKOBATb UX COAEPKAHME;

- OCYLLIeCTBNSAET NPOBEPKY NPeACTaBNEHHbIX K 3asiBIIEHUIO KONUIA [OKYMEHTOB Ha
UX COOTBETCTBME OpUrMHaNaMm u 3aBepsieT Konuum (MpyM HeobxogumMocTun) nyTem
npocTaBneHnsa Lwramna agmumHucTpaumm Cyxoby3mmcKoro panoHa"konus BepHa" c
yKaszaHmeM chamunuun, nHMunanos cneymanucra n gatbl.

3.2.3. Tpn HanuMyum BCeX AOKYMEHTOB, YKa3aHHbIX B MYyHKTe 2.7 HacTosLlero
PernameHTa, cneumanuct, OTBETCTBEHHbIN 3a BbINOJSIHEHNE AaHHON
afMWUHUCTPATUBHOW npouenypbl, OCyLecTBnsaeT MpueMm [AOKYMEHTOB W BblaaeT
nony4artento MyHULMUMNansHOM yCryru pacnucky no popme cornacHo npunoxeHuio N 3 K
HacToslemy PernameHTy.

Cpok permctpaunm 3asiBeHna N JOKYMEHTOB - OAWNH AEHb.

3.2.4. [JokyMeHTbl nocre perucrTpauum nepeparTcsa rnaee panoHa, a 3aTeMm C
BM30W rnaBsbl parioHa - cneumanucty OAT.

3.2.5. Cpok BbINoNHEHMSA npouenypbl He bonee Tpex AHEN.

3.3. MNMoaroToBka 1 Bbifaya NOCTAaHOBNEHNA O nepesofe nMbo ysBegomneHusa ob
oTKase.

3.3.1. OcHoBaHMeM Ana Hayana UCMNOfIHEHNS agMUHUCTPaTMBHOW Npoueaypbl No
NoAroToBKE MNOCTAHOBMEHUA O nepeBofe fABNAeTcA akT nepedayn 3asBneHus B
KOMNIeKTe CO BCEMM NpunaralowUMNCA K HEMY AOKYMEHTaMu nocne perncrpauum c
nopyyeHuem rnasbl panoHa cneymanucty OAT.

3.3.2. Cneunanuct OAI, OTBETCTBEHHbIN 3a MNPeLoOCTaBlIEHNE [OAHHON
MyHMUMNANbHOW YCryrn, B TeYeHWe ceMn OHEeN FOTOBUT MPOEKT MOCTAHOBMEHUA O



nepesoae nnbo ysegomneHne ob oTkase B NpeaocTaBneHnn MyHULMNANbLHOW YCryri.

3.3.3. lpoekT noctaHoBneHus o nepesoge nnbo ysegomrnieHne o0 oTKase
nepefaeTcsa Ha cornacoBaHue rnase panoHa.

3.3.4. naBa panoHa (NiMUO, €ro 3ameljarollee) B TeyYeHue Tpex AHen
paccmaTpuBaeT, MNoANUCbIBAET MNPOEKT MOCTaHOBMEHMA O nepeBode  KUMOoro
nomeLleHns nmbo ysegomneHne ob oTkase M nepepaeT cekpeTapro Ans AanbHeunwen
nepenaym noctaHosneHusa B OATI.

3.3.5. YBegomneHne o6 oTkase B NepeBode MOMELLEHMS LOMMKHO coAaepXaTb
OCHOBaHWUSA, MO KOTOPbIM 3anpaluvMBaeMoe corfiacoBaHne He MoXeT ObITb BblAaHO.

3.3.6. Cneyuanuct OAIl, OTBETCTBEHHbIN 3a BbINOSIHEHWE  [AAHHOWN
afMWHUCTPATUBHOW Mpoueaypbl, He nosgHee 4vem 4epesd 3 paboymx OHA CO AHSA
permcTpaumm ysegomrneHns ob oTkase nnbo 3aperncTpupoBaHHOroO B agMUHUCTpaLMn
panoHa MNOCTaHOBMEHWS O MNepeBoAe BblgaeT 3asdABUTEN0 NOA4 POCNUCHL OpUrMHan
noctaHoBneHna nubo yesegomMneHna o0 oOTKkase wunu HanpasnseT no agpecy,
yKaszaHHOMY B 3asBNIEHUN.

B cnyyae npepoctaBneHus 3aseneHna 4vepe3 MOLl noctaHoeneHne nubo
yBegomneHne ob oTkase Hanpaensetcs B MOL|, ecnn mHOM cnocob nonyyYeHus He
yKasaH 3aaButenem.

3.3.7. OpQHOBpPEMEHHO C BblAa4YeN WM HanpaBfEHWEM MNOCTAHOBMIEHUS O
nepesofe cneuvanuct MUCbMEHHO WHMOPMUPYET O MPUHATUN MNOCTAHOBMEHUA O
nepeBofe COOBCTBEHHWKOB NMOMELLEHUN, NPUMbIKAOLWMX K MOMELLEHMIO, B OTHOLUEHUU
KOTOPOro NPUHATO YKasaHHOE peLleHune.

3.3.8. Bblgaya wunu HanpaeneHwe 3aABUTEN0 YBEAOMIIEHMS O NepeBoe
NOMELLEHNS, eCcnn ANa UCNOoSfib30BaHUA TakKoOro NMoMeLLUeHUs B KayeCTBe XKWUIoro unu
HEeXunoro nomelieHna He TpebyeTcs npoBefeHWe ero nepeycTtpomcTesa u  (unu)
nepensiaHpoBkM, W (MNK) WHbIX paboT, MNOATBEPXKOAAET OKOHYaHWe nepeBofa
NOMELLEHNS 1N ABNAETCA OCHOBAHWEM UCMNOMNb30BaHUA NMOMELLEHMS B Ka4eCTBe XXUNOoro
NITN HEXUIOrO.

3.3.9. Ecnu gna ncnonb3oBaHNa NOMELLEHUS B KQ4eCTBE XKUITOro NI HEXMIOro
nomeLleHns TpebyeTcsa npoBeaeHne ero nepeycTponcTea, u (Unu) nepensiaHupoBKM, U
(nnn) nHbIX paboT, NOCTaHOBMEHME O NEPEBOAE OOMKHO coaepXaTb TpeboBaHue 06 nx
npoBefeHnn, nepeyveHb MHbIX paboT, ecnu nx nposeneHne Heobxoanmo.

[MocTaHoBNEHME O cornacoBaHUKM NepeBofa ABMSETCSH OCHOBAHWEM MPOBEAEHMSA
COOTBETCTBYHOLUMX MNEepeycTponcTBa, W (MNK) NepensiaHUpPOBKM C Yy4eTOM MpoekTa
nepeycTponcTsa u (Mnn) nepennaHnpoBKN.

3.3.10. 3aBepLueHne nepeycTponcTea, N (UnnM) NepennaHupoBKU, N (UNN) UHBIX
paboT nogTBepXKOaeTcss aKTOM MPUEMOYHOM KOMUCCUMU. AKT NPUEMOYHOW KOMUCCUU
noaTBepXxaaeT OKOHYaHMe nepeBoda MNOMELUEeHUA U SBMSEeTCA  OCHOBaHWEM
NCNonNb3oBaHMA MNepeBefEeHHOr0 MOMELLUEHMA B KayecTBE XXWMOr0 WM HEXWUNOro
nomMeLLeHNs.

3.4. Tlopsgok WHPOPMUPOBAHUA O nNpaBunax MCMOMHEHUS MyHULUNANbHON
ycnyru.

3.4.1. UHopmupoBaHue rpaxgaH 1 topnandeckux nvy o npasunax UCNONHEHUS
MYHULUMNANbHOM YCIyrn OCyLLUECTBNSETCA B BUAE MHANBMAYaANbHOro MHOpMMpPOBaHUS
1 Ny6nmMyYHOro MHpopMmnpoBaHus.

NHpopmmpoBaHme npoBOoAUTCS B YCTHOM U MUCbMEHHOM hopme.

WHonBmagyanbHoe  yCTHOE  UHOpMUpOBAHME O  MOpSALKE  UCNOSIHEHUA
MyHUUMNanbHon ycnyrn obecneymBaetcsa cneumanuctamu OAIlN, ocyllecTBnsowWmMMU
ncnonHeHne yHKUUN, IMYHO 1 Mo TernedoHy.

Ha TenedoHHble 3BOHKM W YCTHble obpalleHnsa cneumManuctbl nogpobHo u B
KOppPEKTHON ¢opmMe OTBe4valT OOpaTUBLLMMCH Ha MWHTepecylwme Wux BOMNPOChbl, C
ncnonb3oBaHMeEM odmUManbHO-AEN0BOro CTUMA peyun.



[Mpn NpMHATUM TenedOHHOro 3BOHKa CNeLNannucToM HasbiBaeTCA HauMeHOBaHNe
opraHa, amunusa, wumA, OTYEeCTBO, 3aHMMaemMas [JOJKHOCTb, npeanaraeTcs
obpaTumBLUEMYCS NPEeACTaBUTLCA U U3NOXUTbL CyTb BONpoca.

Bpemsa pasrosopa (MHGOpMUpOBaHMSA) NO TenedoHy He AOMKHO npeBbiwaTtb 15
MUHYT.

CneumanucTt, ocyLllecTBNALWNA UHAUBMAYANbHOE YCTHOE WH(OpMUpoBaHME O
NOpsiAKE MCMNOMHEHUS MYHUUUNANbHOW YCRyrn, OOSMKEH NPUHATb BCE Heobxoaumble
Mepbl AN MOMHOro N onepaTMBHOIO OTBETa Ha MOCTaBMNEHHbIE BOMPOCHI, B TOM YUCIHE C
npuBneYeHnemM Apyrnx cneunanmncTos.

[Mpn HEBO3IMOXHOCTW cneynanucta, MPUHABLLErO 3BOHOK, CaMOCTOATENbHO
OTBETUTb Ha MNOCTaBfIEHHblE BOMNPOCLI ObOpaTuBLIEMYCS [OMKEH ObITb coobLyeH
TeneOHHbIN HOMEP, N0 KOTOPOMY MOXHO NOSYYUTb HEOOXOOUMYIO UHCPOPMALMIO.

NHauBngyansHoe nucbMeHHOe MHOopMUpPOBaHWE O NOpSAAKE, npouenype, xoae
ncnonHeHnsa dyHKUUM npu obpaweHun B YnpasneHue OocyLecTBnseTca nyTem
HanpaBneHMs MUCbMEHHbIX OTBETOB MOYTOBLIM OTMNPABMEHNEM, @ TaKXKe 3NEKTPOHHOW
MOYTON.

3.4.2. TybnnyHoe wHOpMUpPOBaHME O NOpsSAKE M Npouesype MCNOSHEHUS
YHKUMKM  OCyLllecTBNseTcA  NOCPEeACTBOM  MNPUBREYEHUS  CpPeAcTB  MacCOBOM
NHopMauuKn, a TakKke nyTeM pasMelleHUs UHdopMauuum Ha oduumanbHOM caunTe
Cyxobysumckoro pavioHa B cetn WHTepHeT www. suhobuzimo.ru , Ha
MHPOPMALUNOHHBLIX CTEeHAAX B 3[4aHUM afMUHUCTpauUuKM panoHa no agpecy: 663040 c.
Cyxobysnmckoe yn. Komcomonbckasn,44, KoHTakTHble TenedoHbl: 8(39199) 22558,
agpec aNeKTPOHHOW NOoYTbl agMUHUCTpaumn paoHa: adm35@krasmail.ru

3.4.3. B noboe BpemMa C MOMEHTa npuvema OOKYMEHTOB Ha npeaocTaBrieHune
MYHMUMNANbHON YyCnyrn 3adBuMTENb WMEET npaBO Ha MNOJlyYeHune CBeJEeHUn o
NPOXOXAEHUN npouenypbl NpeAoCTaBNeHns MyHUUUNAnNbHOW YCnyru npu MnomoLum
KOHTaKTHOro tenecoHa.

3.5. lNpepocTtaBneHne MyHUUMNAanNbHbIX YCIyr B 3MEKTPOHHOW ¢hopme, B TOM
yucrne B3aMMOLENCTBUE OpraHoB, MPEAOCTaBASALMX MyHUUMNANbHbIE YCAYrn, W
3afBuUTENen, ocylecTBnaeTcs Ha 0ase WHAPOPMALUMOHHBLIX CUCTEM, BKIoYas
MyHMUMNanbHble WHMOPMAUNOHHBIE CUCTEMbI, COCTaBnsAlWME MHPOPMaALMOHHO-
TEXHOMOMMYECKY0 Y KOMMYHUKALUNOHHYIO MHADPACTPYKTYPY.

3.5.1. [MpaBuna n nopsaaokK MHPOPMALNOHHO-TEXHONOMYECKOTO
B3aMMOOENCTBUA MHAPOPMALIMOHHBLIX CUCTEM, UCMONb3yeMblX AnA MpeaocTaBneHns
MyHMUMNANbHbIX YCAyr B  3MEeKTpOHHoOW copme, a Takke TpeboBaHus K
WHppacTpykType, obecneuvsarowen wux B3aMMoAeNCTBMe, YCTaHaBNMBAKOTCA
lMpaButenbctBoM Poccuiickon ®egepaunn.

3.5.2. TexHu4yeckue cTaHgapTbl W TpeboBaHus, BKM4Yas TpeboBaHuA K
TEXHOMOrMYECKON COBMECTUMOCTM  WH(POPMAUUOHHBIX cucTem, TpeboBaHua K
cTaHgapTam W npoTokoriam obmMeHa [JaHHbIMW B 3NEKTPOHHOW opme npu
NHPOPMALNOHHO-TEXHOMOMMYECKOM  B3aUMOLENCTBMM  MHAPOPMALMOHHBIX  CUCTEM,
yCTaHaBNnBawTCA deneparnbHbIM OopraHom NCNOSTHUTENbHOWN BnacTu,
OCYLLIECTBASOLWMM PYHKLMM NO BblpaboTke U peanunsaunm rocygapCTBEHHOW NOMUTUKN
N HOpMaTUBHO-NPABOBOMY PerynmpoBaHunio B cpepe MHPOPMaLMOHHBLIX TEXHOMOMUA.

3.5.3. EAvHbIA nopTan MyHUUMnanbHbIX ycnyr obecnevmBaert:

1) pocTyn 3asBuUTENen K CBEAEHWSM O MyHULMnanbHbIX ycnyrax, a Takke ob
ycnyrax,  npegHasHayYeHHbiM A9 pacnpoCTpaHeHMss C  UCMNOfb30BaHUEM
NHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu WHTepHeT ©n pasMelleHHbIM B
MYHMUMNANbHbIX MHOPMALUMOHHBLIX cUcTEMax, obecneynmBarolmMx BeAEHWEe peecTpoB
MyHMUMNANbHbIX YCNYT,;

2) [OCTYMHOCTb ANA KOMUMPOBaHWSA W 3arofiHEHUS B 3MEKTPOHHOW dopme
3anpoca 1 UHbIX JOKYMEHTOB, HEODXOANMBIX AMS NOMYYEHUA MYHULMNANbHON YCNyru;



3) BO3MOXHOCTb Modavn 3asiBUTENEM C WCMNOSIb30BAHUMEM MHAOPMALMOHHO-
TENEeKOMMYHUKAUNOHHbBIX TEXHONOMMIN 3anpoca O npefocTaBNeHnun MyHULMUNanbHOM
ycnyrm nubo yenyru;

4) BO3MOXHOCTb MOMyYeHUs 3asBUTeNnemM CBeAeHWA O Xofde BbINOSIHEHUSA
3anpoca o npefocTaBleHMn MyHULMNaneHoW ycnyru nnbo ycnyru;

5) BO3MOXHOCTb NOSTyYEHUNA 3asBUTENEM C UCMNONb30OBaHUEM UHMOPMALNOHHO-
TENEKOMMYHUKALUNOHHbBIX TEXHONOMMIN pesynbTaToB NPefoCTaBNeHNns MyHUUMNanbHON
yCrnyru, 3a UCKMYEHMEM CryvaeB, Korga Takoe nonyvyeHue sanpeLleHo deaepanbHbIM
3aKOHOM, a TaKkke pe3ynbTaToB NpeaoCTaBNeHNS yCnyri.

3.6. lMpepocTtaBneHme MyHuumnanbHblx ycnyr B MOL| ocywecTtenaeTcs B
cooTBeTcTBUM C PeaepanbHbiM 3akoHOM OT 27.07.2010 N 210-9®3 "O6 opraHusaymm
npefocTaBNeHnsa rocyAapCTBEHHbIX W MyHuUMnanbHbiXx ycnyr', [loctaHoBneHvem
MpaButenbctBa KpacHospckoro kpas oT 23.11.2009 N 598-n "O6 ytBepxaeHun
OONrocpoyHoi Leneson nporpammbl "lNoBbILLIEHNE KayecTBa OKa3aHus ycnyr Ha Oase
MHOroyHKLMOHANbHbIX LleHTpOoB npenocTaBneHuns rocyAapCTBEHHbIX n
MyHUuunanbHblx ycnyr B KpacHosipckom kpae" Ha 2010 - 2012 rogbl",
MYHUUUNANbHLIMA MPAaBOBLIMU akTaMy MO NPUHUUNY "O0AHOro okHa", B COOTBETCTBUU C
KOTOpbIM  MpefoCTaBneHne  MyHUUUNanbHOW  ycrnyrm  ocyuwlecTBnseTca  nocne
OfHOKpaTHOro obpalleHnss 3asaBUTENd C COOTBETCTBYKOLUMM  3anpocomMm, a
B3aMMOAencTBne C opraHamu, nNpefocTaBnsalWMMU  MyHUUMNAnNbHbIE  YCIyru,
OCYLLIECTBNAETCA MHOro(pyHKUMOHaNbHbIM LUeHTpoM 6e3 yvacTna 3aasutend B
COOTBETCTBUM C HOPMAaTMBHbIMW  NPaBOBbLIMA  aKTamMW W  COrMalleHneM o
B3aUMOOENCTBUMN.

3.6.1. MOLl B cooTBETCTBMY C COrnaLleHnemM 0 B3aMMOAENCTBUM OCYLLECTBNASAIOT:

1) npuem wun Bblgayy [OOKYMEHTOB 3asBUTENAM MO NpeAoCTaBreHUto
MYyHMUMNANbHbIX YCNYT;

2) nHopMUpoBaHueE 3asBuTENEN 0 Nopsake NpefocTaBneHna MyHUUUNanbHbIX
ycrnyr B MHOrO(YHKUMOHAsNbHbIX LEHTpaX, O XOA€e BbINOMHEHMA 3anpocoB O
NpeaoCTaBNEeHUN MyHMUMNAMNbHBIX YCAYr, a Takke No MHbIM BOMpOCaM, CBA3AHHbIM C
npefocTaBneHnemM MyHUUMNanbHbIX YCyr;

3) B3ammogencteune ¢ agmmHuctpaumenn Cyxobys3MmcKoro panoHa no sonpocam
npeaocTaBneHnsa MyHMUMnNanbHbIX YCNYT;

4) BbinonHeHne TpeboBaHW  cTaHZapTa KadecTBa MNpeaoCTaBrEHUS
MyHMUMNANbHbIX YCNYT,;

5) pasmelleHne uHdopMauum O nopsake npefocTaBnNeHUs MyHMUMNanbHbIX
ycrnyr C MCMOnb3OBaHWEM [OCTYMHbIX CPeAcTB WHMOPMUPOBAHUA 3asBUTENEN
(MHpopMaUMOHHbIE CTeHAbl, calT B WHPOPMALUNOHHO-KOMMYHUKALIMOHHON CeTu
WHTepHeT;

6) [ocTyn 3aaBMTENAM K eQUHOMY nopTany rocyaapCTBEHHbIX U MyHULMNAanbHbIX
ycnyr,

7) co3gaHne ana  3aaBUTenerM  KOMMOPTHbIX  YCMOBUA  MONyYeHus
MyHMUMNANbHbIX YCNYT,;

8) UHble PYHKUMUY, yKa3aHHbIe B COrnawleHnn o B3auMogencTBuu.

3.6.2. lNpun peanusauymm ceoux cyHkunn MOL], He Bnpase TpeboBaTb OT
3aaBUTENS:

1) npegocTaBneHna LOKYMEHTOB U MHOPMaLUN UNKN OCYLLIECTBNEHNS AENCTBUNA,
NpeaoCTaBfieHNne UNU OCYLLECTBMIEHNE KOTOPbIX HE NpeayCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTamu, pPerynupyrowmMn OTHOLIEHUS, BO3HUKAKOLIME B CBA3U C
npefocTaBfeHneM MyHULUNANbHOW YCIyIu;

2) npencTaBreHns OOKYMEHTOB M MHpopmauun, B TOM Yucne nogTeepKaaroLmx
BHECEHME 3asBUTENEeM NnaTtbl 3a NpefocTaBfeHne MyHUUMNanbHbIX YCRyr, KOTopble
HaxogATCA B PacnoOps>KeHUN OpraHoB, MPefoCTaBMSALUMX MyHUUUNANbHbIE YCRyru,



WHbIX OpPraHOB MECTHOro camoynpasneHms nnbo opraHam MECTHOro camoynpaBeHns
opraHusauum B COOTBETCTBMM C HOPMATMBHbLIMW MpaBOBbLIMA akTamu Poccumnckon
denepaumn, HopMaTUBHLIMK NPaBOBbIMU akTaMu cybbekToB Poccuiickon denepauun,
MYHULMNANbHLIMA NPaBOBbLIMWA akTaMu, 3a UCKIHOYEHUEM AOKYMEHTOB, BKMHOYEHHbIX B
onpegeneHHblin 4actblo 6 ctaten 7 ®PepepanbHoro 3akoHa N 210-O®3 nepeuyeHb
OOKYMeHTOB. 3asiBuTeNb BnNpaBe NpeacTaBuTb YKasaHHble AOKYMEHTbl U MHopmMauumio
Nno coBCTBEHHON UHULNATUBE;

3) ocyLlecTBneHUss AeNCTBUA, B TOM YUCIe cornacoBaHui, HeOBXoaAUMbIX OSS
NOMy4YeHnss MyHUUMNAnbHbIX YCAyr W CBA3aHHbIX C oOOpaweHnem B  UHble
rocyjapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUs, OopraHusauun, 3a
NCKIOYEHNEM NOSYYEHUSA YCIYT, BKIOYEHHbIX B NEpPeYH!, ykasaHHble B YacTu 1 ctatbu
9 ®depepanbHoro 3akoHa N 210-®3, M nonyyeHUs L[OKYMEHTOB U WHGOpMaUuM,
npeaocTaBnAeMbIX B pe3ynbTaTe NpeaoCTaBneHns Takmx yCnyr.

3.6.3. lNpu peanusaumm ceBomx yHKUMA B COOTBETCTBMW C COrfallEHUsIMU O
B3anmogenctemm MOLl o6sa3aH:

1) npepocTaBnATb Ha OCHOBAHWW 3anpocoB U obpawleHun denepanbHbIX
roCyfapCTBEHHbIX  OpPraHoB W WX  TeppuTOpManbHbIX  OpPraHoB,  OpPraHoB
rocyapCTBeHHbIX BHEOOOKETHbIX (POHOOB, OpPraHoB rocyAapCTBEHHOW BracTu
cybbekToB Poccuiickon degepauumn, opraHoB MECTHOrO caMoynpaBrieHuns, PU3nN4eCcKnx
N opUaANYECKUX nnL HeobxoaumMble cBefeHMst MO  BoMnpocam, OTHOCALUMMCH K
yCTaHOBMEHHOWN chepe AeAaTeNbHOCTU MHOMO(PYHKLUNOHANBHOIO LEHTPa,;

2) obecneuymBaTb 3awuTy uMHMOPMaUMN, OOCTYN K KOTOPOW OrpaHU4YeH B
COOTBETCTBUM C hpepepanbHbIM 3aKOHOM, a Takke cobniogatb pexum obpaboTku u
NCNonb30BaHNS NEPCOHANbHbIX AAHHbIX;

3) cobntogatb TpeboBaHNs cornalueHnin 0 B3anMOAENCTBUM;

4) ocywecTBnATb B3aMMOAENCTBME C OpraHamu, npenocTaBNArLLMMN
MyHMUMNanbHbIE YCNyrn, NOABELOMCTBEHHBIMW OpraHaM MECTHOro camoynpasrieHus
opraHMsauusMm 1 opraHmsauusMn,  yyacTBYHOLUMU B  NpenocTaBrieHnun
npeaycMoOTpeHHbIXx YacTbto 1 ctatem 1  depepanbHoro 3akoHa N 210-03
MYHUUMNANbHbLIX YCAyr, B COOTBETCTBMW C COrfnaleHnsMuM O B3aUMOAENCTBUM,
HOPMaTUBHbBIMW NMPaBOBbIMW akTaMu, pernameHTom gestenbHoctn ML,

4. ®opMbl KOHTPOSSA 32 UCMOMHEHNEM agMUHUCTPATUBHOIO pernamMeHTa

4.1. TekyWwmMin KOHTPOMb OCYLLUECTBMSAETCA [NaBol panoHa nyTeM npoBefeHus
NpoBepPOK COBMIOAEHNS U UCNONHEHNA AOMKHOCTHbIMKM nuuamu OTaena nonoXeHwi
HacTosiero PernameHTa.

OTBETCTBEHHOCTb AOMMKHOCTHbIX JUL, 3aKpennsaeTcsd B WX [AOMKHOCTHbIX
WHCTPYKLNAX.

[omKHOCTHbIE nuuUa, OTBETCTBEHHblE 3a MpefdoCTaBneHne MyHUUUnanbHoOWm
yCryru, HecyT OTBETCTBEHHOCTb 3a:

-npefocTaBneHne 3asaBuTento MHopmMaumm o NpegocTaBneHnn MyHUUUnNansHom
ycnyru;

- NMpUEM 1 perncTpaumio 3asaBneHns:;

- MPOBEPKY Ha NPaBUMNbHOCTL 3aMNoNHEHUS 3asiBIIEHUS;

- UCNOJSTHEHUNE 3aABMNEHNS;

- u3gaHve BbINUCKW, CnpaBku, UHdopMauun nubo ysegomneHne ob oTkase B
Bblaye BbINUCKK, CNpaBkn, MHpopmauun.

4.2. KoHTponb 3a MOMHOTOW M Ka4yeCTBOM NpeAoCTaBreHUs MyHUUMManbHom
yCrnyrn OocCyLlecTBNsSeTCA rnaBol paoHa WU BKNoYaeT B ceba npoBedeHNe MpOBEPOK,
BbISIBNIEHNE U YCTPaAHEHWE HapyLUEHUW NpaB 3asBUTENEN, PacCMOTPEHUE, MpUHATUE



peLleHnii n NOArOTOBKY OTBETOB Ha OOpalleHus 3asBUTENen, cogepalumx xanobbl Ha
aencrens (besgencrTeme) LOMKHOCTHbIX N,

Mo pesynbTaTam MNpOBEAEHHbIX MPOBEPOK B Cliyyae BbISABEHUS HapyLUeHUN
npae 3asBUTENEN OCYLLECTBNSETCA NpUBeYeHne BUHOBHbIX UL K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOZaTenbcTBOM Poccuinckon ®egepaunn.

5. JocynebHbin (BHecyaebHbI) nopsaok obXanoBaHWs peLleHui U OeACTBUN
(6espencTeuin) opraHa, NPeAOCTaBMAOLIEro MyHUUUNANbHYKO YCAyry, a Takke ero
OOJDKHOCTHBIX NNL, MYHULUMNANbHbIX CAYXaLnX

5.1. Npeametom pocynebHoro (BHecyaebHoro) obxanoBaHus 3asBUTENEM
ABNAIOTCA pelleHns n gencteusa (6es3gercTemsa) agMUHUCTpaUnn, npeaoctaBnsaoLen
MYHALUMNANbHYO YCMyry, OOSMKHOCTHOMO nvua agMUHUCTpauMu, npenocTaBnsaoLero
MYHULMNANbHYIO YCryry, MyHULUUNANbHOro crnyxatyero.

5.2. 3asButenb MOXeT oOpaTuTbCA C xanobol, B TOM 4yucne B CregyLmx
cny4yasx:

- HapylLleHWe cpoKa perucrpauuu 3anpoca 3asiBUTens O npenocTaBreHun
MYHULMNANbHON YCNYru;

- HapyLleHne cpoka NpefoCcTaBneHns MyHULMNANbHOM YCnyru;

- TpeboBaHue y 3aABUTENA OOKYMEHTOB, HE NPEeAyCMOTPEHHbLIX HOPMAaTUBHbLIMM
npaBoBbiMK akTamu Poccuinickon depepauynn, HOpPMaTMBHLIMA MNPAaBOBLIMU aKTaMu
KpacHospckoro kpas, MyHUUMNanbHbIMW NPaBOBbIMW akTaMu AN nNpefocTaBneHus
MYHULMNANbHON YCNYTK;

- OTKas B MpuEMe [OKYMEHTOB, nNpefoCTaBMeHWe KOTOpbIX NpegyCMOTPEHO
HOpMaTMBHbLIMW npaBoBbiMM akTamu Poccuinickon ®Pegepaunn, HOpPMaTUBHBLIMU
npaBoBbIMU akTaMu KpacHOApPCKOro kpas, MyHUUunanbHbIMW NPaBOBbLIMW akTaMun Ans
NpeAoCTaBneHMa MyHULUNANbHOW YCNyrn, y 3aaBuTens;

- OTKa3 B NpeAoCTaBfeHMM MyHULUNANbHOW YCIyrn, eCrim OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnibHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU
WHBIMW HOPMAaTMBHbLIMU MpaBoBbIMU akTamu Poccuiickon depgepaumm, HopMaTUBHbBIMU
npaBoBbIMU akTamn KpacHOAPCKOro Kpasi, MyHUuunanbHbIMU NPaBoBbIMU aKTaMu;

- TpeboBaHMe BHeCeHUsa 3asBUTENneM npwu MpefoCcTaBleHNN MYHULMNANbHOM
ycryru nnatbl, He NpegyCMOTPEHHON HOPMAaTUBHLIMU NPaBOBbIMU akTamMu Poccumnckom
depnepaunn, HOpMaTMBHLIMKM  MNpaBoBbIMM  akTamu  KpacHosipckoro  Kpas,
MYHMLMNANbHbIMW NPABOBbLIMW aKTamu,

- 0TKa3 aAMUHUCTpauuu, npefocTaBnAlWEn  MyHULMNAnbHYIO  YCNyry,
OOIMKHOCTHOIO Nuua agMWHUCTpauuK, NPeaoCTaBRSOWEro MyHUUMNANbHYKO YCNyry,
MYHULUMNANbHOrO Ccriy>awero B WCNpaBneHWW AOMYLUEHHbIX oneyaTok M ownbok B
BblAaHHbIX B pe3ynbTaTe NpefoCTaBreHns MyHULMNanbHOM YCnyrn [OKYMeHTax nunbo
HapyLUeHne YCTaHOBIIEHHOIO CPOKa TakUX UCnpaBneHui.

5.3. )Kanoba nopgaetca B nucbMeHHOW ¢opmMe Ha OymaxkHom HocuTene, B
SMNEeKTPOHHOW bopMe B afMUHUCTpaLMIO, NPeAoCTaBnaloWwen MyHULMNanbLHy yCryry.
YKanobbl Ha pelueHuns, NPUHATbIE AOMKHOCTHBIMU NULAMU agMUHUCTPaLMK, NogarTca
Ha UMSA rnasbl panoHa.

5.4. Y)Kanoba moxeT 6bITb HanpaeneHa:

-no  noyte: 663040, KpacHosapckunm kpan, CyxoOy3amMCKMin  paiioH,
c.Cyxobysumckoe yn.Komcomonsckas,44

-No 3NeKTpoHHON noyte: adm35@suhobuzimo.ru

- yepes MOL| (npu Hann4nn Ha TepeTopun panoHa);

- no TenecdoHy/dakcy: 8 (39199) 22558;

- C WCNOMb3oBaHMEM:  MHGPOPMALMOHHO-TENEKOMMYHMKALMOHHON  ceTu
«UNHTepHeT» oduuymaneHoro canta Cyxobyammckoro panoHa: www.suhobuzimo.ru



€AMHOro  nopTana rocyAapCTBEHHbIX W MyHuMuMnanbHbIX — ycnyr nubo
pernoHanbHOro noprana rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT;

- NPV NMNYHOM NpUemMe 3asiBUTENS.

5.5. XXanoba gomkHa cogepxathb:

- HaMMeHoBaHWe agMWHUCTPaLUKN, NPEAOCTaBMAOLWEN MYHULMNANbHYIO YCNyry,
damunnio, UMsA, OTYECTBO AOMKHOCTHOrO nvua agMUHUCTpauun, NpeaocTaBnsaloLero
MYHALUMNANbHYO  YCRyry, MYHAUUNANbHOrO CryXalwero peLleHna un Oencreuns
(6e3pencTame) KOTOpbIX 0OXanyTCS;

- (pamunuio, UMs, OTYECTBO (nMocnegHee - NpW Hanuyuu), CBEAEHUA O MecTe
XutenbctBa 3aaButensa - puU3NYeckoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOW NOoYThl (MPU HanM4YMM) UNU NOYTOBLIN agpec,
MO KOTOPbIM JOSMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

-cBegeHns o6 obxanyembix peweHusx u  gencteuax  (6esgencteun)
afMUHUCTpaLMK, NPefoCTaBnAlLWEN MyHULUMNANbHYIO YCnyry, OOMMKHOCTHOro nuua
agMUHUCTpaUUKN, NpPeaocTaBNAlLWEro MyHULMNanbHy ycnyry, nmbo MyHULMnanbeHOro
cnyxatuero.

- OOBOAbl, HA OCHOBaHMM KOTOPbIX 3afBMTENlb HE COrfaceH C peLleHnem u
aenctenem (6esgenctemeM) agMUHUCTpPaUMKM, NPefOCTaBAAOLWEN MyHULMNANbHYIO
YCNnyry, OOSDKHOCTHOIMO nuua agMUHUCTpauuK, NpefoCTaBnsoWero MyHuMUMNanbHYyo
ycnyry, MyHUUMnansHoro cnyxawero. 3aasuteneM MoryT ObiTb npeacTasBneHbl
OOKYMEHTbI (NPY Hanu4un), NnoaTBEPXKAALLNE [OBOALI 3asABUTENS, MO0 MX KOMUMK.

[MucbmeHHas xanoba pomkHa OblTb HanucaHa pas3dopyMBbLIM MOYEPKOM, He
cofepxaTb HeLeH3YPHbIX BblpaXXeHWM.

5.6. OcHoBaHueM Ansa Havana npouenypbl gocyaebHoro obxanoBaHUA ABNSETCS
NOCTYyNSIEHNE MNUCbMEHHOINO WNM YCTHOro obpalleHusa ¢ xanobon Ha [encTeus
(bespencTBme) n pelleHuMa agMUHUCTpaUUKW, nNpefocTaBnsAlwWwen MyHUUUNanbHYo
YCNnyry, OOSDKHOCTHOIMO nuua agMUHUCTpauuK, NpefoCTaBnsoWero MyHuMUMnanbHYyo
ycnyry, MyHAUMNAnNbHOrO  CriyXawlero npuHATble B XOA4e  NpefocTaBneHus
MYHULMNANbHOM YCNYTIW.

5.7. JKanoba, nocTtynuBwas B agMWHUCTPAUUIO MOANEXUT PacCMOTPEHUIO
OOIMKHOCTHBIM  NIMLOM, HAAENEeHHbIM MOMHOMOYMAMM MO PacCMOTPEHU0 Xanob, B
TeyeHue naTHaguaTn pabounx AHen co AHA eé permctpauumu, a B criydyae obxanosaHus
oTKasa agMMHUCTpauMW, NPEeLOCTaBnALWEA MYHUUMNANbHYK YCyry, OOSKHOCTHOrO
niua agMuHUCTpaUuKn, NpegocTaBnAnLWLEero MyHUUUNanbHy yenyry, MyHUuunansHoro
crnyxawjero B npuemMe OOKYMEHTOB Yy 3adBuTens nubo B ucnpasneHun LONyLUEHHbIX
oneyaTok M owMBOK MUnK B criydae obXanoBaHUA HapyLUEHUSI YCTaHOBMEHHOrO cpoka
TaKuX UCMpaBneHUn - B Te4eHne nATn paboumnx gHEN Co AHA eé perncrTpaunn.

5.8. NMncbMmeHHbIe xanobbl He paccMaTpMBaOTCA B CNeayroLwwmx cnyvyasx:

- B xanobe He ykasaHbl hamunusa 3aaBuTens, HanpasueLlero obpalleHue, unu
NOYTOBLIN agpec, MO KOTOPOMY AOMKEH ObITb HaNpaBrieH OTBET;

- B xanobe copepxaTca HeLeH3ypHble NUOO OCKopOUTENbHbIE BbIpaXKeHUS,
Yrpo3bl >XWU3HWU, 300POBLI0 N UMYLLECTBY AOMKHOCTHOrO nuua, a Takke 4YneHam ero
CeMbM;

- TeKCT Xanobbl He noggaeTca NPOYTEHWO, O YeM coobLlaeTcs 3asBUTEN!IO,
HanpaBuBLUEMYy >anoby, ecnu ero dammunua u NOYTOBbIA agpec noafalTca
NPOYTEHMNIO, a Takke coobLlaeTca MO 3NEeKTPOHHOW MoyTe (NpU HanMyun Takow
NHpopmauumn 1 ecnn ykasaHHble faHHble NOAAATCA MPOYTEHMIO);

- xanoba noBTOpseT TeKCT npeablgywiero obpaleHnsa, Ha KoTopoe
3aMHTEpeCOBaHHOMY nuUy AaBancsd NMUCbMEHHbIA OTBET MO CyLUEeCTBY, U Npu 3TOM B
Xanobe He nNpMBOAATCHA HOBble A0BOAbLI UK obcToATenbCTBa. B cnyyae noctynneHus
Takon >xanobbl 3aMHTEPECOBAHHOMY IMLY HanpaBnseTca yBEeAOMSIEHME O paHee
OaHHbIX OTBETax UNn Konuu 3aTx oTBETOB.



5.9. Mo pesynsraTam paccMOTpeHus Xanoobbl aflMUHUCTpaums,
npegocTaBnalOWas MyHUUUNAnNbHY yCnyry, MpUHMMAeT OA4HO U3  cregylowmx
peLUeHNi:

- yoosneTBopsieT xanoby, B TOM yucne B opmMe OTMEHbl NPUHATOrO peLleHus,
nucnpaeneHns OOonyLeHHbIX agMWHUCTpauuen, npeaocTaBnsalowWwen MyHUUMNanbHYy
ycnyry, onedatok u owuboK B BblJaHHbIX B pesynsrate npeaocTaBrneHus
MYHULMNANbHON YCNYrn AOKYMEHTAX;

- OTKa3bIBaET B YAOBMNETBOPEHUN XKanobbl.

5.10. He nosgHee gHA, cnegylowlero 3a gHEM MPUHATUSA peLLEeHUs, YKa3aHHOro B
nyHkTe 5.9. HacTosdwero pasgena, 3asBUTENO B NMUCbMEHHON hOopMe U MO KenaHuto
3asBuTens B 9NEeKTPOHHOW dopMe HanpaeBnseTca MOTUBMPOBAHHbBIA OTBET O
pesynsraTtax pacCMOTPEHNS XKanobsbl.

5.11. B cny4yae ycTaHOBReHWa B XOA4e WnuM Mo pesynbTatam pacCMOTPEHUS
»anobbl NpU3HakoB cocTaBa agMUHUCTPATUBHOIO NpaBOHapPYLLUEHUSA NN NPECTYNNeHns
OOJDKHOCTHOE  NULO, HadeNeHHoe MOSIHOMOYMSAMU MO PacCMOTPEHUIO  anob,
He3amegnMTenbHO HanpaBnsaeT MMeLMeca MaTepuansl B OpraHbl MpoKypaTypbl.

5.12. 3aaButenun nmetoT NnpaBo obpaTUTLCA B aAMUHUCTPALMIO 32 NOSTyYEeHNEM
NHopMauumn n JOKyMeHTOB, HeobXxoaMMbIX A1 0O0CHOBaHUSA PacCMOTPEHUS Xanobbl.

5.13. OcHoBaHuS ANs NPUOCTAaHOBIIEHNS PACCMOTPEHNS XKanobbl OTCYTCTBYIOT.

5.14. 3aasutenn BnpaBe obxanoBaTb pelleHWUs, TMNpUHATbBIE B  Xoje
NpeaoCTaBNeHNa MyHULMNANbLHOW YCnyrn, AeicTBus unm 6esgencrTeme OOMMKHOCTHbIX
nuy  opraHa, nNpefocTaBnsloWEro  MyHUUUNAnbHYy — ycnyry,  MyHULMNanbHOro
cnyxawero B cyae obuwlen opucoukuum B NOPSiAKE M CPOKW, YCTaHOBMEHHbIE
3akoHogaTenbcTBOM Poccuiickon ®enepauun.

5.15. Pesynbtatom pocyaebHoro (BHecygebHoro) obkanoBaHua sBnseTcs
HanpasneHe 3afABUTEM0 MOTUBMPOBAHHOIO OTBETa O pesynbTaTaXx PacCMOTPEHUs
Xanobbl He nosgHee OHA, cnepylowlero 3a AHeM NPUHATUS pelleHns, B MMCbMEHHOM
dopMe 1 NO XenaHuIo 3aaBUTENSA B ANEKTPOHHON dhopMe.



[MpunoxeHwue 1
K agMuHUCTpaTUBHOMY perfiameHTy No npuemy AOKYMEHTOB, a TakkKe BblAavyu peLleHnin
0 nepesoae unu ob oTkase B NepeBoae XUNOro NOMELLEHUS B HEXUIOE Unu

HEXMIOro NOMELLEHNSA B XKUIOE NomeLLeHne Ha TeppuTopumn Cyxoby3mmcKoro paioHa

®OPMA
3ASBIIEHUS O MEPEBOJE XWNOro
(HEXKMNOTO) MOMELLEHUSA B HEXXUIOE (KUITOE) MOMELEHWUE

mase
Cyxobysmmckoro parioHa

3asaBneHne
O NEPEBOAE XKUITOrO MOMELLEHUSA B HEXMMOE NOMELLEHNE
N HEXUIIOTO B XWUNoe nomMmeLleHne

oT

(ykasblBaeTcs HaHUMaTenb, Nnbo apeHaaTop, MO0 COBCTBEHHMK XMOro
nomeLleHmns, nmbdo

COOCTBEHHMKM XUNOro NOMeLLEHUS, HaxoasLlerocs B o6Llell COOCTBEHHOCTM ABYX U
onee nuu,

OBYyX N Bonee My, B cnydae, ecin H1 oguH U3 COBCTBEHHMKOB NNBO UHbIX uL He
YNOJIHOMOYEH

B YCTAHOBJIEHHOM NopAAKke npeacrtaBnATb UX VIHTeperI)

Mpumevanue. [Ona dusnyecknx nuy ykasblBalTCA: aMunus, UMs, OTYECTBO,
pPeKkBM3NTLlI OOKYMEHTa, YAOCTOBEpPSAILEro fMYHOCTL (Cepusi, HOMep, KeM W Korga
BbldaH), MECTO XUTeNbCTBA, HOMep TernedoHa; Ana npeacrasutTens Guandeckoro nuua
yKasblBaOTCA: paMunns, UMs, OTYECTBO MpeacTaBuTens, pPekBU3UTbl JOBEPEHHOCTH,
KoTopas npunaraetcs K 3asgBneHuo.

Ana opnanyecknx nuy yKasbliBalTCA: HaMMEeHOBaHWE, OpraHM3auMOHHO- MNpaBoOBas
dopma, agpec Mecta HaxoxaeHusi, Homep TenedoHa, hamunusa, M4, OTYECTBO NnLa,
YMNOMHOMOYEHHOIO MNPEeACTaBnATb WHTEpecChbl pUANYECKOro nuua, C yKasaHuem
PEKBU3UTOB [OKYMEHTA, YAOCTOBEPAOLWEro 3TM MpaBOMOYMA M Mpunaraemoro K
3aABMNEHNIO.

MecTo HaxoXAEHUS XKUITOro NOMeLLEHUS:

(ykasblBaeTcs nonHbli agpec: cybbekt Poccuiickon ®egepauun,



MyHMUMNanbHoe obpasoBaHuMe, noceneHue, ynuua, AoM, Kopnyc, CTpoeHue, KBapTupa
(komHaTa), noabesn, atax)

Co6BCTBEHHMK(M) KUOTO NOMELLEHMS:

Mpowy

(I'IepeBeCTI/I Xunoe nomMmeLleHne B Hexurioe rnomMmeLleHne; Hexxminoe noMmeLlleHme B
Xunoe nomeLlieHmne )

- Hy>XKHOe yKasaTb)
3aHMMAEMOro Ha OCHOBaHWUK

(npaBa cobCTBEHHOCTW, AOrOoBOpa HalMa — HY>XHOe yKa3aTb COrflacHO npunaraemomy
npoekTy (NPOEeKTHOM [OKYMeHTauun) nepeyctpouctsa M (Mnu) nepennaHupoOBKU
nepeBoguMMOro noMeLleHuns (B cnyvae, ecnu nepeycTponcTso 1 (Mnn) nepennaHmpoBka
TpebytoTca ana obecneyeHns UCnonb3oBaHUA TaKoro MOMELLEHUS B KayecTBe XKMMoro
NN HEXUIOro NOMeLLEHNS)

C LUernbto pasMeLleHnd

CpoK Npoun3BoACTBa PEMOHTHO-CTPOMTENbHBLIX PaboT ¢ «__ » 20 r.no

«_» 20 r

Pexum nponsBoacTBa PEMOHTHO-CTPOUTENBLHLIX paboT ¢ rno 4YacoB B
[HN.

O6s3ytochb:

OCYLLECTBUTb PEMOHTHO-CTpOUTENbHbIE paboTbl B COOTBETCTBUM C  MPOEKTOM
(NMpoeKkTHON OOKYMeHTaunen);

obecneyntb cBOOOAHBLIN AOCTYN K MECTY NPOBEAEHUS PEMOHTHO- CTPOUTENbBHbLIX paboT
OOIMKHOCTHbIX MWL, OpraHa MeCTHOro camoynpasBneHust MyHuumnanbHoro obpasoBaHns
nn6o ynonHOMOYEHHOIo UM opraHa Ans NpoBepku xoga pabor;

OCYLLEeCTBUTb paboTbl B YCTAHOBIEHHbIE CPOKM W C COONIOAEHUEM COrnacoBaHHOIO
pexuma nposeaeHns paborT.

K 3asBneHuio npunaratoTca cnegyowme JOKYMEHTbI:

1) [lokymeHTbI, NOATBEpXKAaloLLue NpaBo COBCTBEHHOCTU HA JaHHOE NoMeLleHne
N OTCYTCTBUE OrpaHn4eHnin (obpeMeHeHnn) Ha NepeBOAMMOE NOMeLLeHME (NOASTUMHHUKN
NN 3acBUAETENBbCTBOBAHHbLIE B HOTapUarbHOM Nopsiake Konuu).

2) TexHu4ecknin nacnopT (MO AaHHbIM Ha AeHb 0DpaLleHns) ¢ ykasaHnem n3Hoca
OCHOBHbIX 3M1IEMEHTOB U CTPOEHUSA B LENOM NnMBOo TEXHUYECKOTO COCTOSIHUA OTAENbHOro
NOMELLEHNs,, O KOTOPOM BO30y>KOgaeTca xogaTancTBo (B cryvae, ecnv nepeBoanmMoe
nomeLleHne ABNAETCH XUMbIM).

3) MNnaH nepeBOANMOro MOMELLEHUSA C €ro TEXHUYECKUM onncaHuem (B crydvae,
ecnun nepeBoguMoe NoMeLLeHNe ABMSETCA HEXUIbIM).



4) MoaTaxkHbIN NaH AoMa, B KOTOPOM HaxoauTCca NepeBoaAnNMOE NoMeLLEHME.

5) loaroToBneHHbIn N OGOPMIEHHbIA B YCTAaHOBMEHHOM MOPSAKE MNPOEKT
nepeycTponcTsa n (Unv) nepennaHMpoBKU NEPEBOANMOro NoMeLleHus (B criydyae, ecnu
TpebyeTca nepeycTpoucTBO U (MNW) nNepennaHMpoBKa ANA WUCNONb30BaHUA TaKoro
NOMELLEHNS B KQYECTBE XXMUIOro U HEXMUMOro NOMELLEHUS).

6) PelwseHne obLero cobpaHna cobCTBEHHMKOB MOMELLEHNIA B MHOTOKBApPTUPHOM
AomMe Ha nposegeHve pabor ((B cnyvae, ecnu  nNepeycTtpomucTtso U (Mnn)
nepennaHupoBKka NepeBogMMOro NoMeLLeHNs 3akrodaeTcs B NpoBeAeHUN crnegyoLwmx
paboT: M3MeHeHMe (OpPMbl OKOHHbIX M HaPYXXHbIX ABEPHbIX MPOEMOB, NMKBUAALMA
OKOHHbIX U HapYXHbIX OBEPHbIX MPOEMOB, YCTPONCTBO OKOHHbIX W HAPY>XHbIX ABEPHbIX
NpoeMoB, N3MEHEHME BXo4a B NOMELLEHNE C YnuLbl, YCTPOUCTBO BXo4a B NOMELLEHNE C
ynuupl, NpUCTporika TamMOypoB BXOO0B, NUKBMAALNA N N3MEHeHNe hopMbl TaMOypoB)

7) NHbl€ JOKYMEHTHI:

(BOBEPEHHOCTU, BbINUCKA N3 YCTaBOB U Ap.)
Moanucu nuu, nogaBLUMX 3a8BMEHUE <*>:

«_» 20 r
(oaTa) ( nognuck 3aasuTens) (pacumdpoBKa NOANMCKU 3aaBUTENS)

« » 20 T

(@ata) (nognuck 3asBuTens) (pacwmndpoBka NogNUCKU 3ad9BUTENS)

« » 20 T

(oaTta) (nognucob 3a9¥menﬂ) (pacwmndpoBka nognucu 3aaBuUTenNs)

« » 20 T

(@ata) (nognuckb 3asBuTens) (pacwmdpoBka NognNucK 3asBUTENS)

<*> [lpu NONb30BaHUN XUMNbIM NMOMELLUEHMEM HA OCHOBaHUM [OroBopa COLMANbHOrO
Hama 3asiBNeHne NoAnNUCbIBAaeTCA HaHUMATENEM, YKasaHHbIM B [OrOBOpPE B KayecTBe
CTOPOHbI, MPX MONb30BAHMUMN XWUIbIM NMOMELLEHNEM Ha OCHOBaHMM OOroBOpa apeHAbl -
apeHAaTopoM, Npu MOSMb30BaHUM XWMbIM NOMELLEHMEM Ha MpaBe COOCTBEHHOCTU -
cobCTBEHHMKOM (COBCTBEHHMKaAMK).

(cnenyrou.wle no3nunn 3anonHAKTCA AOJTXHOCTHbLIM JTMLUOM, NMPUHABLUMM 3a$|BneH|/|e)

[lokymeHTbl npeacTaBneHbl Ha NpuemMe  «__ » 20 r
Bxogswmin Homep pernctpauumn saserneHus

BblgaHa pacnucka B nony4yeHum

OOKYMEHTOB «__ » 20 r

Ne

Pacniucky nony4un

& » 20 r

(noanuck 3aaBnUTENs)

(aomkHocTb, ®.1.0. OMKHOCTHOrIO Nnua, NPUHABLLErO 3asBneHne) (noanuck)



Mpunoxexne N 2

K agMnHuCcTpaTMBHOMY pernamMeHTy no npuemMy AOKYMEHTOB, a Takke Bblgavu
peLleHnin 0 nepesofe unu ob oTkase B NepeBoAe XUIOoro NoMeLLeHns

B HEXWIIOE NN HEXUIOro NOMELLEHUS B XNIoe nomeLleHne

Ha TeppuTopum Cyxoby3nmMcKoro parnoHa

BIIOK-CXEMA ]
NPEAOCTABIIEHUA MYHULIVMANBHOW YCIYTU

[lpyeM ¥ perncTpalurs 3asaBJIEHUS |
M [PUJIOXEHHBIX NOKYMEHTOB O NepeBome |

\/

Buza TJaBH paroHa, epenada |
OTBETCTBEHHOMY MCIOJIHUTEIO |

\/

HpOBepKa ClieluraJimCcToOM |
IIOCTYIIMBIIVIX OOKYMEHTOB |

\/
| /\ |
Her | CoorBeTcTBMe zasBieHMa | zma

——< VI INPUJIOKEHHBIX K HEeMy >——
| moxymeHTOB ycTaHOBJEHHBM | |

| | rpeboBaHUAM |
| \/ 1
N/ \/
| |
MoAroToBKa yBeLOMJIEHUS | | Homrorosxa npoexra |
06 OTKase B NPEeNOCTaBJIEHMM | | nmocranoenenus o nepersone
MyHULMOAJBHOM yCIyTH | |n nepenaua ero na nommmce |
T TJjlaBe paloHa
| | |
T

N/ \/

1T |
SaBepmeHre npepocrasieHus | | Beimaua sadBMTENO |
yCIlyTu - Bhpada ysemowsiienus | | nocranosnenma |

06 OTKaze 3aaBUTEJIO | | n yBenomnenus o nepesogne |
! |

[ [
| L |




Mpunoxexne N 3

K agMuUHUCTpaTUBHOMY pernaMeHTy Mo npuemy AOKYMEHTOB, a TakKe Bbigauu
peLleHnii 0 nepeBofe unu o6 oTkase B NEPEBOAE XKNUMOro NoMeLLEHUS

B HEXWITOE UMM HEXWIOro NOMELLEHMUS B XUIOE NOMELLEHNE

Ha Tepputopun Cyxobysmmckoro paiioHa

PACITNCKA

YHpaBneHmeM APXUTEKTYPbI, CTpOUTENBbCTBA U NHBECTULMI agMuHucTpauun r. KaHcka

NPUHATBI cneayLwine JOKYMEHThI:

N HaunmeHoBaHUe 1 PEKBU3UTbI LOKYMEHTOB Konnyectso Konnyectso
3K3eMnaapos ncToB
Bcero HaVMEeHOBaHUM JOKYMEHTOB Ha JIMCTax.
Pacnucka BbIOAHA: 201 r.
CneumanmctT

(DoJpXHOCTB crieumanmcra, NoONMCh) (pacumdpoBKa IIOIINMCHU)




Mpunoxexne N 4

K agMnHucTpaTMBHOMY pernameHTy no
npuemMy LOKYMEHTOB, a Takke Bblaayu
pelleHuin o nepesoge unu ob oTkase

B NepeBoe XNNoro noMeLleHuns

B HEXWIIOE UNN HEXUITOro

NOMEeLLEHNS B XUnoe noMeLleHme

Ha TeppuTopumn Cyxobysmmckoro
painoHa

®OPMA
YBEOMJIEHWUS O MEPEBOAE (OTKA3E B NMEPEBO/E) XKWJIOMO
(HEXKMNOTO) MOMELLEHUSA B HEXXUIOE (KUITOE) MOMELEHWE

Komy
(bamunus, ums, OTYECTBO — A/1A TPAKAAH;

nosHoe HanmeHoBaHWe opraHn3aunn -

ONA OPUANYECKUX NNLL)

Kyaa
(noyToBbI MHAEKC M afpec 3asBUTeNs

COrnacHo 3aAB/1IEHUIO O nepeBo,n,e)

YBEAOM/EHUE
0 nepeBoae (0TKase B NepeBoae) UNoro (Hexnnoro)
NOMELLEHNA B HEXIMT0E (¥UMNoe) nomelleHne

(nonHoe HaumeHOBaHWE OpraHa MecTHOro Camoynpas/ieHna, OCYLECTBAAOLLErO NePeBoa, NoMeLLLeHUA)

paccMmoTpeB NpeAcTaBAeHHble B COOTBETCTBMM C YacTbio 2 cTaTbk 23 HMUAMLIHOTO KodeKca Poccuiickoi
denepauumn AOKYMEHTbI O NepeBofe MomelleHna oblieit naowanbio _ KB. M, HaxoAdAlerocAa Mo

aapecy:

(HaMMEHOBaHMe ropoAacKoro nanm cesibCKkoro I'IOCEJ'IEHMH)

(HanmeHoBaHMe yAuLbI, NAOLWAAN, NPOcneKTa, bynbBapa, Npoesaa U T.M.)
AOM , Kopnyc (BnaaeHue, cTpoeHue), KB. ,
(HeHy*KHOe 3a4epKHYTb)
M3 }KUAOTO (HEXMNOro) B HEXNAOE (}KUAOE) B LIeNSX UCNOAb30BaHUSA
(HeHy»KHOe 3a4epKHYTb)
NoMeLleHNA B KauecTse

(BI/I,EI| MCNoN1b30BaHMA NOMelleHNA B COOTBETCTBUU C 3aABJIeHNnem O nepeBop,e)



PELLWA (
(HaMmeHoBaHMWe aKTa, AaTa ero NPUHATNA 1 HOMEP)
1. MomelLeHne Ha OCHOBaHNN MPUIOMKEHHDBIX K 3aABJEHUIO JOKYMEHTOB:

a) NepeBecTM U3 KUNOro (HEXUAOro) B HEXKMAOE (3KUNoe) be3

(HeHy}KHOe 3a4epKHYTb)

MpeaBapUTENbHbIX YCNOBWIA;
6) nepeBecTy U3 KMUAOTo (HEXMNOIO) B HEXMUNOE (KMUNoe) Npu

YC/10BUWN NPOBEAEHNA B YCTAaHOBJEHHOM NOPAAKe CAeayolWwmnx BUaoB paborT:

(nepeyeHb paboT No NepeycTPonCcTBY (NepennaHMpPOBKe) NOMeLLeHUA

WAN UHBIX HEOBXOANMMBIX PabOT MO PEMOHTY, PEKOHCTPYKL MM, pecTaBpalm nomeLeHns)

2. OTKasaTb B NepeBoAe YKa3aHHOro NOMeLLLEeHUA U3 XKUI0ro
(Hexunnoro) B Hexkunoe (Kuaoe) B cBA3U C

(ocHoBaHwMe(n), ycTaHoBAEHHOe YacTbio 1 cTaTbu 24 MMunauuHoro Koaekca Poccuitickoin denepaunn)

(monxHocTb MnUa, (noanuck) (paclumMdpoBKa NnoanUcK) noanucasllero yseaomaeHmne)

«__» 20



